
REMINDERS! 

Church remittances: Reports 

are due on the 10th of each month. 

We encourage you to please send in 

your reports and payments by that 

deadline. Thank you! 

Payroll: Deadline is on the 20th of 

each month, unless otherwise      

noted. An employee should not get 

a 1099 (contract work) and W-2

(payroll) from the same company. 

For all local hires, make sure to send 

us a copy of the excel spreadsheet 

and original copies of the hourly 

timesheets. These can be e-mailed, 

fax, or sent to our office.  

Prayer Requests: Our Treasury 

and Stewardship departments meet 

every Monday at 9am for prayer. If 

you have a special prayer request 

that you would like us to pray for, 

please contact Candace. We would 

love to pray for you! 

Have an enjoyable Labor Day    

weekend! We will return to the 

office on Tuesday, Sept. 5th.      

Blessings to you all this month! 

Get Inspired ~ “Don’t judge each day by the 

harvest you reap, but by the seeds that you 

plant.” {Robert Louis Stevenson}  

Verse of the Day ~ “Have I not commanded 

you? Be strong and courageous. Do not be 

afraid; do not be discouraged, for the Lord 

your God will be with you wherever you 

go.” {Joshua 1:9} 

Sept. 1, 2017 

August 21, 2017 started the annual financial audit for the Washington Conference 
Treasury department.  GCAS – General Conference Auditing Services thoroughly review 
our financial records every year for compliance with GAAP (generally accepted          
accounting principles) and for compliance with North American Division policies of the 
Seventh-day Adventist Church. This process begins before they even step foot in our 
office. They provide us with a list of documents that they need, and we upload those to 
a portal that they can access. Then they spend about two weeks physically in our office 
going through documents and asking questions. All findings are reported to the        
Executive committee and to the Constituency session. This process is in place so that 
you as a treasurer and donors from the churches can feel confident in the accounting 
practices of our conference. 

Washington Conference Audit 

The pledges and gifts received at the WA camp meeting in 2016 came in at a total of 
$216,718.32. Throughout the year, donors continued to give towards Evangelism that 
by the end of 2016 we took in a total of $501,482.70! The pledges and gifts received at 
this year’s camp meeting came in at a total of $172,936.96. We are praising God for the 
increase! Certainly we are truly living generously as we give above and beyond our 
blessings. We look forward to what the remainder of the year will bring! 

Evangelism Offering at Camp Meeting—update! 

The NAD has decided to hold a special offering on Sabbath, September 9, 2017 that will 
benefit those impacted by Hurricane Harvey. The special offering, which will be marked 
as “ACS Hurricane Relief,” will benefit the work of Adventist Community Services (ACS) 
and its regional partners as they work to alleviate the pain and suffering of the people 
in Texas and Louisiana. The majority of the offering will go to ACS and the remainder 
will be given to the Southwestern Union to help the churches and schools damaged by 
the storms. Additional inserts will be sent early next week. See attached flyer for more 
info. Let’s unite in prayer for the families that were affected! 

ACS Hurricane Relief, Sept. 9th Offering 



Contact Us 

Washington Conference of SDA 

Treasury Department 

32229 Weyerhaeuser Way S 

Federal Way, WA 98001 

253-681-6008 office 

Here to serve you! Your Treasury Team: 

Jerry, Eric, Pam, Josh, Caleb, and Candace 

 

The Seventh-day Adventist Church has a moral and civic duty to protect the children 
and youth entrusted to its care.  The local community also has an expectation that the 
church will provide a safe haven for children who participate in its ministries. 

Thus when selecting volunteers to work with children and youth it is important to fol-
low these steps. 

1. Establish Volunteer guidelines and code of conduct. 

2. Select, screen and manage trustworthy individuals 

3. Select individuals who support the mission of the organization 

4. No adult shall be considered for a volunteer leadership role in a church-sponsored 

ministry or activity until he/she has held membership in the congregation or has been 
known by the organization for a minimum of six (6) months. 

5. All volunteers are required to participate in a screening procedure, which includes 

providing personal references and a criminal background check.  Individuals who submit 
incomplete forms will not be considered for a volunteer position. 

6. Background screening should be completed before the volunteer is allowed to 

serve. 

7. All volunteers, regardless of their previous experience, shall submit to the screen-

ing procedure and needs to be updated every three (3) years. 

8. Provide orientation and training to all volunteers to accomplish the mission of the 

church in a safe and abuse-free manner. 

9. Explain and provide in writing the expectations, code of conduct and rules to be 

followed by volunteers in relation to supervision and interaction with children and 
youth.  Reaffirm that alleged incidents of child abuse will be investigated and reported 
to authorities in accordance with local law. 

10. All volunteers will be required to participate in educational courses on child abuse 

(physical and sexual) and the necessary steps to be taken to prevent the occurrence of 
child abuse incidents. 

11. Failure to comply with established volunteer guidelines and code of conduct shall 

be asked to terminate participation in that ministry. 

12. All allegations of inappropriate conducts involving a child or a minor will be 

promptly reported in accordance with local child abuse reporting laws 

*New Background Screening Program, effective September 1, 2017, includes a training 
video for volunteers. {Summary from NAD Policy FB 20} 

[Please view attached documents for more details.] 

Volunteer Service for Children and Youth Ministries 
OFFERING CALENDAR 

September 2017  

Sept 2 Local Ministries 

Sept 9 World Budget 

Sept 16  Local Ministries 

Sept 23 Conference Min 

Sept 30 WA Evangelism 

 

October 2017  

Oct 7 Local Ministries 

Oct 14 World Budget 

Oct 21  Local Ministries 

Oct 28 Conference Min 

 

November 2017  

Nov 4 Local Ministries 

Nov 11 World Budget 

Nov 18  Local Ministries 

Nov 25 Conference Min 

 

Stay Connected ~  To sign up for the Washington Conference 

“Out & About” weekly E-newsletter please e-mail:                                             

info@washingtonconference.org to subscribe. 
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You have probably heard, or, if you are a parent, you probably told your 
children, “don’t take candy from strangers.” This phrase comes from the 

sad story of Charley Ross. Four-year-old Charley and his five-year-old brother, 
Walter, were playing in the front yard in 1874 when a horse-drawn carriage 
pulled up and two men offered the boys a free ride, candy and fireworks. 

CHILD AND YOUTH
CHECK-IN/CHECK-OUT POLICY

Strangers are not the ones
most likely to kidnap your children. 

Charley and his brother said yes, and climbed into the
strangers’ carriage. Charley’s brother was indeed dropped 
off at a nearby store and given money to buy fireworks, 
but the kidnappers drove off with Charley. Although 
there were ransom notes, searches, missing child posters, 
vast media coverage and hired detectives, Charley was 
never seen again, and parents today valiantly teach their 
children to not accept candy from strangers.

But strangers are not the ones most likely to kidnap
your children.

Most abducted children are kidnapped by someone 
the child knows and in a place familiar to the child. 
One place where children are vulnerable to be 
approached and slip away with a familiar friend is 
when being dropped off or picked up at your church, 
school, camp, or ministry activity. Any minor is under 
the supervision of the minor’s parent or guardian 
until checked into a ministry activity, and, after being 
checked out of a ministry activity. While at your 
activity, the minor is under your supervision.



A defined check-in/check-out procedure protects 
children from disappearing or leaving with the wrong 
guardian on your watch.

A thorough check-in/check-out process should include:

1. Trained Staff 
Any child protection measure is irrelevant if you have not 
properly screened and trained your volunteers and 
employees. Each employee should complete a 
background check and child protection training before 
working with children or youth. Each volunteer should fill 
out an information form, including references which are 
checked by you before being approved, and complete a 
background check and child protection training before 
working with children or youth.  

Learn more about Child Protection and keeping 
children and youth safe at AdventistRisk.org.

2. Drop-off and Pick-up Point(s)
There should be designated drop-off and pick-up point(s)
where children and youth enter and exit your ministry or 
activity. These locations must be staffed with enough 
members to adequately handle the amount of children 
and adults. No child or youth is allowed to leave without 
being checked out by their authorized guardian.

3. Permissions, Emergency Contact 
Information and Authorized Audits

Before checking a child or youth into your ministry or 
activity, you need:

◾ A signed release from the guardian giving their 
child permission to attend.

◾ A signed medical release form including health 
and allergy information for the child, and giving 
you permission to provide emergency medical 
treatment for the child.

◾ Primary and secondary emergency contact 
information for the child.

◾ Names and contact information of the people 
authorized to pick up the child. Once checked in, 
only authorized people should be allowed to 
check the child or youth out.

4. Defined Check-in/Check-out Method
Your method should record the child or youth’s name, 
time of check-in/check-out and name of person who 
checked them in/out. This method could be as simple as 
recording information on a piece of paper and giving 
each child a number or wristband. Only people with the 
matching wristband or number can check the child out. 
Some other methods are electronic software, smartphone 
applications, or pagers that can also alert guardians when 
their child needs to be picked up. Select the check-in/
check-out method that works best for your ministry.

5. Emergency Response Plan
Your ministry should have a plan of how to respond, and 
practice what to do if a child goes missing and if someone 
tries to take a child by force. You can find emergency 
planning resources and practice tools a AdventistRisk.org.

ARMCares Adventist Risk Management, Inc. cares about keeping children, students and campers in your 
ministry safe. Find more child and youth resources on our website at  AdventistRisk.org.

STAY INFORMED
ADVENTISTRISK.ORG/SOLUTIONS

REPORT YOUR CLAIM RIGHT AWAY
24/7 HOTLINE 1.888.951.4276 PRESS 2 • CLAIMS@ADVENTISTRISK.ORG
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THIS MATERIAL IS FACT BASED GENERAL INFORMATION AND SHOULD NOT, UNDER ANY CIRCUMSTANCES, BE CONSIDERED SPECIFIC LEGAL ADVICE 
REGARDING A PARTICULAR MATTER OR SUBJECT. PLEASE CONSULT YOUR LOCAL ATTORNEY OR RISK MANAGER IF YOU WOULD LIKE TO DISCUSS 

HOW A LOCAL JURISDICTION DEALS WITH ANY SPECIFIC CIRCUMSTANCES YOU MAY BE FACING.







Children today are not safe. The sad reality is 
anyone could be a child predator, teachers, 
pastors, pathfinder leaders, or other students. 

Educating adults and children around you 
on appropriate methods of physical contact 
helps protect everyone in your organization 
from inappropriate behavior. 

Use the following guidelines to educate staff 
members and the information on the back of 
this sheet to teach children in your organiza-
tion when a touch is good and when it is not. 
Instruct your staff on the appropriate way to 
report a situation if they  become aware of 
inapropriate behavior.

Adventist Risk Management,® Inc. ©2015

GOOD TOUCH 
AND BAD TOUCH

Appropriate Touch Guidelines 
for Staff Members
• ALWAYS ASK A CHILD FOR PER-

MISSION TO TOUCH THEM FOR 
ANY REASON.

• WHEN TOUCHING A CHILD, 
ONLY TOUCH AT THE SHOUL-
DER LEVEL OR ABOVE, EXCEPT 
WHEN NECESSARY TO ENSURE 
THE SAFETY AND WELL BEING 
OF A CHILD.

• ONLY GIVE CHILDREN SIDE 
HUGS.

• DO NOT ENGAGE IN INAPPRO-
PRIATE PHYSICAL CONTACT OF 
ANY KIND - INCLUDING ROUGH 
PHYSICAL PLAY, PHYSICAL REP-
RIMAND AND HORSEPLAY.

FOR STAFF
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Question 1: 
What are the four body zones where no one should 
touch you?

Question 3: 
What should you do if someone touches you in a 
way that isn’t safe?

Question 2: 
What are some touches that make you feel good? 

Question 4: 
Who are some people you trust that you would talk 
to if something made you uncomfortable?

Between your 
legs and your 
buttocks. 

There are four body zones where you should not 
touch anyone and no one should touch you. They 
are your:

Mouth

Chest

Good Touch and Bad Touch 
for Children
Note to Parents and Teachers: Use the following 
image to explain safe touch and inappropriate touch. 
Use the quiz questions at the end to ensure your child 
understands what to do in an unsafe situation.

Everyone has a body, and your body belongs to 
you. This means no one can touch you unless you 
say they can. You should always ask for permission 
before touching someone else. Don’t touch them 
unless they say you can.

Do you know the difference between safe touch 
and unsafe touch? 
Safe touch is good for you and makes you feel 
happy. Unsafe touch makes you feel bad, angry, 
scared and embarrassed. Someone could touch you 
in your personal zones, show you photos or videos 
that make you uncomfortable, make you undress, 
or touch their personal zones in front of you. These 
types of touch are not good for you. These are un-
safe touch. 

If anyone touches you in a way that makes you 
feel bad or in one of your four personal zones, 
run away from that person and tell an adult 
whom you trust right away. Tell the adult exactly 
what happened. Remember, what people do to you 
is not your fault. You are responsible for what you do 
to other people.

These are your personal zones
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